
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NOS Liaison
	From Name: Dep Dir, Off of Coast Survey
	Routing Code: N/CSx1
	Address: 1315 East West Highway
Silver Spring, MD 20910-3282
	Telephone Number: 3017132780
	Telephone Extension: 
	Billet Title: Deputy Director, Office of Coast Survey
	Billet Number: 7201
	Rank Requested: O-6
	GS_GM Equivalent: GM-13-15
	New Billet_Yes: x
	Immediate Supervisor: 
	Title: Director, Office of Coast Survey
	Supervisor_Telephone Number: 3017132770
	Supervisor Telephone Extension: 
	Educational Requirements: Required leadership and ability to define Government's nautical charting policy.  Engineering or physical science degree and hydrographic surveying or other related marine experience necessary.  Advanced technical or management degree desired.  Must be accomplished with handling complex technical and managerial issues.
	Other Qualifications: 
	Billet Description: This position is located in the National Ocean Service Office of C&GS.  The incumbent of this position assists and supports the Director, OCS, in coordinating the Nation's navigational charting activities, cartography, applied automation technology, and applied research and development by providing executive, administrative, and scientific direction to a workforce of approximately 220 civil service and NOAA Corps Officer personnel throughout the United States.  The mission of OCS includes data acquisition, database maintenance, compilation, updating issuance, and systems improvement are carried out by several subprograms.  These subprograms are identified as the Nautical Charting Research and Development Laboratory, Mapping and Charting Branch, Photogrammetry Branch, and the Hydrographic Surveys Branch.  The annual OCS budget approximates $25M.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: numerous
	If Supervisory Billet_Grade: GS-13 through 15
	Duties and Responsibilities: 1.  Planning, directing, and managing data collection and processing programs for the production and dissemination of information, products, and services to support marine and air navigational safety, commerce, and national security.
2.  Sets program priorities and improves, implements, and maintains efficient management practices, administrative procedures, and supervision of allocated human, financial, and material resources in fulfilling program plans and user needs.
3.  Communicates overall policy and program guidance to appropriate management levels, and ensures that planning resources and responsibility are properly allocated within OCS objectives.
4.  Directs and monitors OCS activities to promote equal employment opportunities.
5.  Represents the Director, OCS, at national, international, scientific, and technical meetings.  Participates with or acts on his behalf at high level policy meetings and resource reviews, with authority to commit OCS human, financial , and material resources.

	Career Development Opportunities: This is an executive level position of public trust.  It is an excellent opportunity for the incumbent to further develop and refine his leadership style in the public, private, national, and international arena.  The position also offers opportunity for advancing management skills as well as for reinforcing technical knowledge.  Proficiency in supervision is further enhanced by the experience of motivation, communication, employee development, and personal appraisal of senior technical and administrative level personnel.  Additional valuable experience is gained in planning, scheduling, directing, and controlling work and in budget and finance activities.
	Additional Comments: This billet must be filled continuously.  In addition, it is critical for continuity of national policy that this billet be assigned to an officer for no less that 3 years.
	Supervisor Signature Date: 9/28/1995
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


